MyHuLHIIaIbHOEe aBTOHOMHOe 001jeo0pa3oBaTe/IbHOE yupexieHue
T'opojckoro okpyra «ropog pout» CBep/1oBCKOM 06/1acTH
«Cpepuss o0meo6pasoBaTe/bHasd mKosa Ne 8»

(MAOY "IIIkosa Ne 8")

TOJIUTUKA L
06paboTku nmepcoHaTbHBIX JaHHBIX MAOY «IlIkona Ne

1. O0uiue mo/I0XKeHHs

1.1. Hacrosmias noauTka 06paboTku repcoHanbHbIX gaHHBIX MAOY «Illkoma Ne 8» (namee —
[MonuTHika) ompenenseT Lemd 00pabOTKM IIePCOHANLHBIX J[aHHBIX, KaTerOPDUM U IIepeueHb
oGpabaTeiBaeMbIX TePCOHATBHBIX [JAHHBIX, KATeTOPHH CyOBeKTOB, IepCOHA/IbHBIE JaHHbIe KOTOPhIX
o6pabarbiBaroTCst, Crocobbl, CpPOKM HuX 00paboTKM M XpaHeHWs, TOPsIOK YHHUUTOXKEHUS
NepCOHANLHBIX [IaHHBIX TPY JOCTIDKEHHU lenel ux 06paboTKM WM NPM HACTYIUVIEHHM HHBIX
3aKOHHBIX 0cHOBaHUM B MAQOY «IlIkosa Ne 8» (manee — IlIkona).

1.2. JloKa/JbHble HOPMATHBHBIE AKTHI W HHbIE [OKYMEHTHL, Der/laMeHTHpYolje 06paboTky
IepCOHAaLHBIX JaHHbIX B [1TK0jIe, pa3pabaThIBAIOTCS C YUETOM IOJIOKeHHH [ToMUTHKHY.

1.3. [etictere TlOMMTHKK DACIpOCTPAaHseTCs Ha IIePCOHANbHBIe [aHHbIE, KOTOpele IlIKoma
oOpabaTkIBaeT C UCIIOMB30BaHKeM U 6e3 UCITO/Ib30BaHUA CPE/CTB aBTOMATH3al{iH.

1.4. B [TonuTHKe UCII0/IL3YHOTCS CIEAYIOLIHE TIOHATHS:

e TIIePCOHA/IbHBIE JaHHbIe — Mr00asi MHGOpMaIMs, OTHOCAINASACS IPSIMO WIM KOCBEHHO K
OIIpe/ie/IeHHOMY WM OIpefieiieMoMy (Gu3ideckoMy Uiy (CyOBeKTy I1epCOHATBHBIX
JlaHHBIX);

o IIepCOHAILHBIE [AHHBIE, paspelleHHble CyOBEKTOM IMePCOHANBbHBIX JaHHBIX A/
PacIipoCTpaHeHys], — IePCOHAIbHBIE JaHHbIe, JOCTYIl HEOrPaHWYEHHOTrO Kpyra /ML K
KOTOPBIM IIPEJ0CTaB/IeH CyOBeKTOM IIePCOHA/IbHBIX JAHHBIX ITyTeM /[auM COI/IacHs Ha
06paboTKy IMepCOHATBHBIX JAHHBIX, Pa3pelleHHbIX CyGbeKTOM [ePCOHAIBHBIX JJAHHBIX
IJI PAacrlpoCTpaHeHHs B TIOpsiAKe, IpeAycMOTpeHHOM DezepanbHbIM 38KOHOM OT
27.07.2006 Ne 152-®3 (fanee — 3aK0H);

e oOmepaTtop IMEpCOHAMBHBIX [JaHHbIX (omepatop) — Ilkoma —IopHUMYecKoe JHILD,
CaMOCTOSTENIbHO WIH COBMECTHO C [DPYTMMM JIM[JAMH OpraHusyroljee H (W)
oCyIIeCTBIITIOmee 06paboTKy TepCOHANBHBIX JAHHBIX, OMpe/efisioiee e 00paboTKy
IePCOHA/BHBIX JJAHHBIX, COCTAB IEPCOHAIBHBIX [JaHHBIX, IOAJexammx 06paboTke,
JelcTBus (orepariin), coBepiliaeMble C IIepCOHATBHBIMU JaHHBIMU,;

e« 06paboTKa MepCOHAIBHBIX JAHHBIX — flefcTBYe (OrepaLiys) Wik COBOKYIIHOCTb oerCTBUM
(omeparuif) C TepCOHAMBHBIMM [aHHBIMM C MKCIIOb30BaHHEM M 0e3 WCIIO/Bb30BAHUA
CpeJCTB aBTOMAaTH3al[y, BKIIO4Yas cOOp, 3arucCh, CHCTEMaTH3aljlo, HAKOIUIEHHE,
XpaHeHWe, yTouHeHHe (OOHOB/IeHWe, W3MEHEHHe), H3BJIeUeHHe, HCII0/b30BaHME,
repesfavy (pacripocTpaHeHue, TIpeioCTaB/IeHuUe, JOCTYTI), o6e3muuBaHue,
6/10KMpOBaHue, yaaieHne, YHUUTOKEHHE,;

¢ ABTOMAaTHM3MpOBaHHAA 06paboTKa MEePCOHAIBHBIX JAHHBIX — 00paboTKa I1epCOHATBHBIX
IIaHHBIX C TIOMOILBI0 CPEJCTB BEIYMC/UTEIbHON TEXHHUKH;

e DACIPOCTpAHEHHE [1ePCOHANBHBIX [AHHBIX — JeHCTBHS, HalpaB/eHHbIE HA DAcKphITHE
IepCOHATBHEIX [JAHHBIX Heolpee/IeHHOMY KpYTY JIMIY;

e IIpe[OCTaB/IEHWe [EPCOHATBHBIX JAHHBIX — JEMCTBHs, HarpaB/eHHble HA DACKpBITHE
TIepPCOHA/IbHBIX JAHHBIX OIIpe/ie/IeHHOMY JIMIY WK Olpe/le/leHHOMY KPYTy JIHLL;



o O/IOKMpOBaHHME [IePCOHA/NBHBIX [AHHBIX — BDEMeHHOe IIpeKpalleHHe 00paboTKH
TIepCOHANBHBIX [JAaHHBIX (3a MCK/IFOUEHHWEM CIydaeB, ecid obpaborka Heobxopuma i
YTOUHEHHs [TePCOHAIbHBIX JAHHBIX);

e YHWUTOXXEHHE IIePCOHAbHBIX [JAHHBIX — [eHCTBHA, B pe3y/bTaTe KOTOPBIX CTAHOBHUTCH
HEeBO3MOJKHEIM BOCCTaHOBUTBL COJIEPKaHIe MepCOHAIbHBIX JAHHBIX B MHGOPMAaI[MOHHOM
CHCTeMe TIEPCOHABHBIX JaHHBIX U (WIM) B pe3y/bTaTe KOTOPBIX YHHUTOMKAIOTCH
MaTepHaTbHbIE HOCUTE/N ITIePCOHA/IbHBIX [JaHHbIX;

e 0b0e3MMuKMBaHKe [MEPCOHANBHBIX JAHHBIX — NeHCTBUS, B pe3y/bTaTe KOTOPLIX CTAHOBUTCS
HEBO3MOKHLIM 0e3 KCIIO/Nb30BaHMs [JOIIO/HUTE/NbHOM MHGOPMAal[id  OIpefe/uTh
MPUHA/JIEKHOCTh [IePCOHAIBHBIX JIaHHBIX KOHKDETHOMY CYyOBeKTy IepCOHaIbHBIX
JaHHBIX;

o MHGbOPMAIMOHHAsI CHCTeMa I1eDPCOHANBHBIX JaHHBIX — COBOKYIIHOCTb COJEPIKAIIKXCS B
fasax [aHHBIX IIePCOHANBHBEIX JaHHBIX ¥ obecreunBarmX UX 00paboTKy
MHGOPMAITMOHHBIX TEXHOJIOTUM U TeXHUUeCKUX CPE/ICTB;

e TpaHCTPAaHWUHAs Mepe/aya [IepCOHATBHBIX JaHHBIX — IlepeZiaua [1epCOHAILHEIX JaHHBIX Ha
TEPPUTOPHI0 MHOCTPAHHOTO T'OCYJapCTBa OpraHy B/IaCTH MHOCTPaHHOIO OCYLapCTBa,
HMHOCTPaHHOMY (PHU3UUECKOMY JIUITY WIK UHOCTPAHHOMY IODHIMYECKOMY JIMLTY.

1.5. IlTko/1a KaK orepaTop IepCOHaTbHBIX JaHHBIX 00s3aHa:

1.5.1. CobmromaTe KOHGUIEHIIMAILHOCTb [1EPCOHAIBLHBIX [JaHHBIX, & UIMEHHO He DaCrpOoCTPaHATh
TlepCoHaLHbIE JAaHHBIE U He Mepe/jaBaTh UX TPeTHUM JIvIaM 6e3 corsacus cy6beKTa repCOHaIBHBIX
JIAHHBIX WM €ro 3aKOHHOTO Mpe/ICTaBUTe s, eC/Id HHOe He MPe/yCMOTPEHO 3aKOHO/aTeIbCTBOM.
1.5.2. OG6ecmeunth CyObeKTaM IIepCOHA/JbHBIX [JAHHBIX, HX 33aKOHHBIM IIpeJCTaBUTe/IIM
BO3MOYXHOCTb O3HAKOMJIEHHS C JOKYMEHTaM{ W MaTepHhalaMH, COJEepyKallliMH HX IepCOHa/IbHbIE
JAHHbIe, eC/TH UHOe He TIPeJyCMOTPEHO 3aKOHO/|aTe/IbCTBOM.

1.5.3. Pa3pscHATh CyObeKTaM IIepCOHAlbHBIX [JaHHBIX, KX 3aKOHHBIM IIPe/ICTaBUTE/AM
IOpUIHUUECKHe TI0C/Ie/ICTBUS 0TKa3a Pel0CTaBUTh [1ePCOHA/IbHBIE JaHHBIe.

1.5.4. B/IOKMpOBaTh WIM YAQIATH HEIlpaBOMepHO obpabaTkiBaeMble, HETOUYHBIE II€DCOHATIBHBIE
naHHble 160 obecreunTs ux 6/10KMpOBaHNe WK Y/ialeHHe.

1.5.5. TIpekpaTuTh 06paGOTKY M YHHUTOXXHTb WIA 00€3/WUUTL IEPCOHATBHBIE JjaHHBIE mibo
obecrieynTh mpexpaimieHre 00pabOTKM W YHUYTOXKEHMe WIM 00e3TMuMBaHKE I1€PCOHATLHBIX
IIaHHBIX [IPH JIO0CTIPKEHNH LIe/I1 X 06paboTKH.

1.5.6. IIpekpaTuTh 06pabOTKY MEPCOHATBHBIX JAHHBIX WM 00ecreunTh NpeKparieHrie 06paboTku
IepCOHAMBHBIX [AHHBIX B C/Iydae OT3bIBA CyOBEKTOM I1ePCOHAJBHBIX J[AHHBIX COI/IACHA Ha
06paGoTKy ero MepCcOHAMBHBIX JAHHBIX, e/ MHOe He IPeJyCMOTPEHO [0rOBOPOM, CTOPOHOH
KOTOPOrO, BbIrOZONpHoOpeTaTesieM MIM TIODYYMTESIEM II0 KOTOPOMY SBIIAETCA cyOBekT
IIEPCOHABHBIX JIAHHBIX, WIA MHBIM COrTIalIeHeM Mexay IIIkosok U cy6beKToM IepCOHaTbHBIX
JTAHHBIX. ' '
1.5.7. TlpuHuMMaTh Mepbl, HeoOXOAWMble M [OCTaTOYHbIE [JIf obecrieueHnsl BBITOTHEHHUS .
06s13aHHOCTE!, TIPeyCMOTPEHHbIX 3aKOHOM U IPHUHATBIMA B COOTBETCTBMHM C HUM HOPMAaTHBHBIMY
IIPAaBOBBIMH aKTaMH.

1.6. IIlxos1a BIIpaBe:

1.6.1. CaMOCTOSITENBHO OIpe/eNaTh COCTAaB U MepeyeHb Mep, HeoOXOAUMBIX U JOCTaTOYHBIX fi7id
obecrieuenys BBITOJHeHMS 00sS3aHHOCTEH, TMPeAyCMOTPeHHBIX 3aKOHOM U TIPUHATBIMH B
COOTBETCTBMM C HMM HOPMAaTHMBHBIMK IIDaBOBBIMK aKTaMW, €C/IM KHOe He IIpefyCMOTPEHO
3aKOHOZATe/IbCTBOM O TIePCOHA/BHBIX TaHHbIX.

1.6.2. VICTIO/30BaTh [IePCOHATLHBIE JAHHBIE CyOHEKTOB IIePCOHABHBIX JaHHBIX 6€3 MX COIIaCHs B
ClIy4asix, pefyCMOTPEHHBIX 3aKOHOAATeTbCTBOM.

1.6.3. ITpe/ioCTaB/IATh IePCOHANbHEIE JaHHbIe CyOHEKTOB I1ePCOHANBHEIX JAHHBIX TPETHHM JIML{aM B
C/TyyJasix, IpefyCMOTPeHHBIX 3aKOHOJATeIbCTBOM.

1.6.4. Tlopyunts 06pabOTKy ITepCOHAMBHBIX HaHHBIX JPYTOMy JIMIly C COIVIACHd cybBeKTa
I1epPCOHAMBHBIX [aHHBIX, €C/IM MHOe He NPeayCMOTPEHO (elepalbHBIM 3aKOHOM, Ha OCHOBAHMH
3aK/IFOUAEMOr0 C 3THM JIMIIOM JOrosopa. JIMI[, OCyIecTB/soljee 06pabOTKy I1epCOHAIBHBIX
NaHHBIX 1O mopydeHuro IIIkonel, ofs3aHO coOmofaTh MPHHIMITEI W IPABH/IA 06paboTku
[1epCOHABHBIX  [JaHHBIX, TPEAyCMOTDEHHbIe 3aKOHOM, COO/IIOJaTh KOHOUIHIMATbHOCTE



[IepCOHA/bHBIX [JaHHBIX, [PUHHMAaThb HeoOXOoJuMble Mepbl, HalpaB/eHHblE Ha obecrieueHne
BLITIO/THEHMs 00513aHHOCTEH, IIPelyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHMKH, COBEPIIIEHHO/IETHHE y4all[iecs, POSUTeTH HeCOBEPIIEHHOIETHUX yJall[uXcsl, HHbIe
Cy6BEeKTHI IepCOHABHBIX JAHHBIX (fatee - CyObeKThl [TepCOHa/TbHBIX JaHHBIX) 06sI3aHbL:

1.7.1. B wiyuasx, MpefyCMOTPEHHBIX 3aKOHOZaTe/lbCTBOM, MpefoCcTaB/ATh [lIkose [OCTOBEpHBIE
I1epCoHA/IbHLIE JaHHbBIE. ’

1.7.2. TIpu “3MeHEeHHH MepPCOHAIBHBIX [JaHHBIX, 0OHAPY’KEHHH OIIMOOK W/IM HETOUHOCTeH B HUX
He3aMe/IUTeIbHO coobiats 06 sTom IIIkore.

1.8. Cy0OBeKThI IepCcoHaIbHBIX JaHHBIX BIIPABE:

1.8.1. TTomyyaTts HHG(OPMALHIO, Kacarowlytocss 06paboTKM CBOMX IMEPCOHAIBHBIX JAHHBIX, KpOMe
C/Iy4aeB, KOT/a TaKOH JOCTYII OrpaHU4eH (e/lepaabHbIMK 3aKOHAMU.

1.8.2. Tpe6oBath oT I1IKO/IbI yTOUHHT TIEPCOHANBHBIE JJaHHbIe, 6JI0KMPOBATh WX WK YHUUTOXHTS,
eClM IepCOHA/bHBIE JaHHBIE SBJIAIOTCA HEINO/HBIMH, YCTapeBIIMMH, HETOUHBIMH, He3aKOHHO
TTO/TyYeHHBLIMH WK He SB/ISFOTCS HeoOXO0AUMBIMHE [/ 3asIB/IeHHOM 11e/i 06paboTKy.

1.8.3. [lomoMHUTEL TepCcOHAIbHbIE [JaHHBIE OLIEHOYHOIO XapaKTepa 3asBleHHeM, BBIDaXalOl[iM
COOCTBEHHYIO TOUKY 3DeHM.

1.8.4. O6sanoBaTh mericTeust Wi Oe3meticTere I1IKO/BI B YIIOJTHOMOUEHHOM OpraHe IIO 3allfuTe
TpaB CyGHeKTOB [ePCOHAILHBIX JAHHBIX WK B CyeOHOM MOpsiIKe.

2. ITpaBoBbIe 0CHOBaHHS 00paboTKH MePCOHA/IbHBIX JAHHBIX

2.1. TIpaBOBBIMM OCHOBaHHMSMH 00pPabOTKM TepCOHATbHBIX JaHHBIX B IIIKO/Ie ABJIAKOTCA YCTdB H
HOPMATHBHEBIE TIDABOBBIE aKTHI, /I MCIIO/IHEHUs KOTOPBIX U B COOTBETCTBHM C KOTOphIMH IIKOMA -
ocyiects/sieT 06paboTKy MepCcoHalbHBIX JAHHBIX, B TOM UHCTIE!
o TpynoBoii KOeKC, Hble HOPMaTHBHEIE ITPABOBEIE aKThHI, COJEpPIKalljiie HOPMbI TPYZ0BOTO
TIpaBa;
o Bro/KeTHbIV KOJEKC;
e HasioroBslii KOZEKC;
o ['paXkgaHCKUM KOJEKC;
e CeMelHbIN KOZEKC;
o @epepambHbI 3aKoH 0T 29.12.2012 Ne 273-®3 «O6 obpasoBaHud B Poccutickoi
deiepariy» ¥ IPHUHATEIE B COOTBETCTBUM C HUM HOPMaTHBHBIE IPAaBOBbIE aKTEL;
o COLMAIbHOE, IIEHCHOHHOE U CTPAXOBOE 3aKOHOJaTe/IbCTBO Poccuiickoi Pezepariuy;
e 3aKOHOZATENLCTBO B cdepe OesomacHOCTH, B TOM YHCIe AHTUTEPPOPUCTHUYECKOH
3alIIUIIeHHOCTH.
2.2. TIpaBOBLIMH OCHOBAaHHSAMM 00pabOTKM IMEPCOHANPHBIX AaHHBIX B [IIkone Takke ABIAHOTCI
[OTOBOPBI C (DU3MUECKHMHY JIMLIAMH, 3asiB/IeHHs (COT/IACHs, JOBEPEHHOCTH) yHalliXCs ¥ popuTerne
(3aKOHHBIX ~TIpe/CTABUTENeH) HECOBEDLIEHHONETHUX —Y4Yaluxcd, COIJIacHsi Ha 06paboTKy
I[1epCOHA/IbHBIX JaHHBIX.

3. Ilesn 06paboTKH NepCoOHATBHBIX JaHHBIX, X KaTerOpHHU U NepedeHb, KaTeropun
cy65eKTOB, TIepCOHA/IbHBIE JaHHbIe KOTOPbIX 00palaThIBAOTCH, Cr10co0bI, CPOKHU HUX
06paboTKM U XpaHeHusI, IOPA/IOK YHUITOXeHHsI IePCOHATbHBIX JaHHBIX

1. Ilesi» 06paGoTku: opranu3anus 06pa3oBaTe/IbHOM [ieATe/TLHOCTH 110 oOpa3oBaTe/IbHBIM
IporpaMMaM HauaJbHOro 00Iiero, 0CHOBHOro 00ILIero i CpeJHero ofiero odpasoBaHus,
JOMO/THUTE/IbHBIM 061eo6pa3oBaTe/IbHbIM IPpOrpaMMamM

Kareropuu ITepcoHanbHEIE TaHHBIE CnernanbsHbLe
Jl@aHHBIX JlaHHbIE
[TepeueHb e (hamutus, UMs, OTUECTBO; CeefieHUsI 0 COCTOSHMH 3[,0POBbSA
JaHHBIX e TIOJ;
e TPaXNaHCTBO;




e JlaTa ¥ MeCTO PO’KZEHMUS;

o wu300pakenue (poTorpadus, BHEO);

e TIACIIOPTHELIE JaHHEIE;

e ajpec pErucTpalyd IIo
JKUTEJTbCTBA;

e anpec GaKTUUeCKOro MPOXKUBAHMUA;

e KOHTaKTHBIE JaHHBIE;

¢ WHIWBUIYa/IbHBIA
HAJIOTOTUIATEebIIUKA;

e CTPAaxOBOW HOMED WHAWBH/YaIbHOTO
nuresoro cuera (CHUJIC);

e CBeJEHUs 06 yCI1eBaeMOCTH
obyuaroIrerocsi ¥ Jpyrue CBezeHus,
obpasyromyecs B Triporiecce
peau3aryn oOpa3oBaTe/bHOMH
TIPOTPaMMBI;

e UHBIE  TIePCOHAIbHBIE  JAHHEIE,
mpefocTaBnseMble (QU3MYECKUMU
JIULIAMU, Heo0X0JUMBbIe hif)
3aK/TFOUEeHUS u WICTIOJTHEHUS
NIOTOBOPOB, ~ HCIIOJIHEHWs  HOPM
3aKOHOZIaTeNbCTBA B chepe
obpa3oBaHys

MecTy

HOMep

KaTeropuu O6yuaromecs, uX POAUTENH (3aKOHHBIE TIPef|CTAaBUTE/IH)
CyOBEKTOB
Crioco6sl ABTOMaTH3MpoBaHHast 06paboTka 1 6e3 cpe/iCTB aBTOMATH3alliK, B TOM IHCIIE:
obpaboTku
e TIOy4YeHWe [ePCOHATbHBIX JAHHBIX B YCTHOM H [IHCbMEHHOH (opMe
HeTI0CPEe/[CTBEHHO OT CyOBEKTOB IePCOHAbHBIX JaHHbIX;
e BHECEHMS [ePCOHAIBHBIX JAHHBIX B JKypH&Ibl, peecTpel H
MH(OPMAIMOHHBIE CUCTEMBI K JOKyMeHThI IITKOJIBL.
Cpok# B TeyeHMe CpOKa peanu3arii 06pa3oBaTe/IbHOMN IPOrpaMMEl
06paboTkm
Cpoku B TeueHHe CPOKa, yCTAHOBJIEHHOTO HOMEHK/IATyPOH Ze/l B 3aBUCHMMOCTH OT THIIA
XpaHeHUs JIOKyMeHTa, B KOTOPOM CO/IeprKaTCsl [1ePCOHA/IbHbIE JAHHbIE
T[Topszmok B cooTBeTcTBHM ¢ ITOpSUIKOM YHHUTOMKEHUS W O0Ge3/IHUHBAHMS TePCOHAIBHBIX
VHHUTOXKeHWs | AAHHBIX [IIKO/TbI B 3aBUCMMOCTH OT THITA HOCHTe/IS [epCOHATBHEIX IAHHBIX

2. Ilesb 06paboTKu: BHINOIHEHHS PYHKIMI U TO/THOMOYMH paGoropare/ia B TPY/A0BBIX

OTHOILIEHUAX, B TOM UHC/Ie 00s13aHHOCTEH 110 oXpaHe TpyJd

Kareropuu [TepcoHaIBHEIE JaHHbBIE CrenpasibHble | briomeTpuyeckue
JlaHHBIX [epCOHA/bHBIE | [IePCOHATbHbIE
[aHHBIe JlaHHBIE
[TepeueHb e dammua, UM, 0TUECTBO; Ceesienuss 0 | I306pakeHre Ha
JTaHHBIX e TIOJ; COCTOSIHUU doto U
e TPaX/AHCTBO; 3/0pPOBbsl BU/Ie03alliCH,
e JlaTa X MECTO POXKIEHUS,; MIOJIyUeHHBIX  C
o usobpaxenue (hororpadus); Kamep




e IIaCTIOPTHbIE JaHHbBIE; Hab/ro e s

e QaipeCc PpEruCcTpalMd 10  MecCTy
JKUTE/TLCTBA;

e anpec (haKTHUeCKOoro IpOXKUBAHKS,

¢ KOHTAKTHbIE [IaHHBIE;

o UHIWBUYaJbHBINA HOMED
HaJIOTOTLIaTe IbIIMKa,;

e CTPaxOBOW HOMeD MHZVBH/YaIbHOIO
munesoro cuera (CHMJIC);

e CBeJEHUs 06 obpa3oBaHuy,
KBaM(UKaIuK, mpodeccHoHaTbHON
TIOATOTOBKE u TTOBBIIIIEHUH
KBaTU(UKALIY;

e (EMeHHOe II0JIO)KeHHe, HaIHuue
[ieTel, pOZICTBEHHBIE CBSI3H;

e CBEJEHUS O TPYJOBOH [esTe/bHOCTH,
B TOM YKMC/Ie HaJduve IT0OIpeHHH,
HarpaKAeHuH u (mm)
IWCLIATUTMHAPHBIX B3bICKAaHUM;

e JlaHHBIE O perucTparuy 6paka;

e CBE/JeHHS O BOMHCKOM yUeTe;

e CBeJeHUs 00 MHBATUHOCTH;

e CBeJeHHUs 00 yIep)KaHUU al¥MEeHTOB;

e CBEJIEHUS O /I0XOZie C MpeAbINYIIero
MecTa paboTs;

e UHBIE  TEpPCOHANbHBlEe  [JaHHBIE,
npe/iocTaB/isieMble  pabOTHUKaMH B
COOTBETCTBMM C  TpebOBaHMAMH
TPY/OBOTO 3aKOHO/aTe/IbCTBa

KaTeropuu PaboTHUKH, KaHAUIaThl Ha pPaboTy (COMCKaTe/H)
CyOBEKTOB
Crioco6er ABTOMaTH3UpOBaHHas 00paboTka 1 6e3 cpe/iCTB aBTOMATH3ALMH, B TOM YHCIIE:
06paboTku
e TIOJyuYeHHe IIePCOHABHBIX JAHHBIX B YCTHOM ¥ THMCbMEHHOH (opme
HeTI0Cpe/ICTBEHHO 0T CyOBEeKTOB IIePCOHAMbHbIX JaHHBIX;
o BHECEHHS IIePCOHANBHBIX JAHHBIX B JKYPHQIbl, peecTpel H
MH(DOPMaI[OHHBIE CHCTEMBI U JOKyMEHTbI [ITKO/IBI
Cpoku B TeueHHe CpOKa JeHCTBUS TPYAOBOTO JOrosopa. [yt KaHAWAATOB — B TEUEHUE
06paboTku CpOKa, HeoOXOAMMOro [/ DPacCMOTDEHWsI KaHIWJaTypbl W 3aK/IIOHUEHNd
TPY/[OBOTO 0r0BOPA
Cpok# B TeueHHe CPOKa, YCTaHOBJIEHHOTO HOMEHK/IATyPOU Jie/l B 3aBUCHMOCTH OT THIIA
XpaHEeHUs [OKyMeHTa, B KOTOPOM CO/|epKaTCsi MepCOHA/bHbIE JAHHbIE, B TOM UHCIE B
cocTase MUUHEIX fen — 50 et
[Topsimok B cooTBeTcTBUE C IIOPSAKOM YHUUTOXKEHHS M 00e3/MYMBAHKA I1epCOHA/BHBIX
VHUUTOXKeHWs | AAHHBIX [IIKO/IbI B 3aBUCMMOCTH OT THITA HOCHTE/LA [1epCOHABHEIX JAHHBIX

3. Iles 06paoTKu: peaM3anus rpaxAaHCKO-IIPaBOBbIX A0r0BOPOB, CTOpPOHOI,
BLITOfONIpHOGpeTaTe/TeM H/IH TI0/IydaTe/leM KOTOPBIX siB/iseTcs [lkosia




Kareropuu [TepcoHa/IbHbIE JAHHBIE
[JAHHBIX
[TepeueHb o (haMuIHs, UM, OTYECTBO;
JAHHBIX e IIaCTIOPTHBIE JaHHBIE;
e ajIpec PErucTpalyy U (W) (akKTUUeCKOro MpOXKUBaHHUS;
e KOHTAKTHbIE JaHHBIE;
e VHIUBUIYaILHBIN HOMEp HaOrOIUIaTe/IbIIUKa;
e HOMEp pacyeTHOro CYeTa;
e HOMep 0aHKOBCKOM KapThl;
e WHBIe [IePCOHAJBHBIE JaHHbBIE, IIPeJOCTaB/AeMble  (HU3HUECKUMH
NWLIaMH, He00XOIUMBIe [IJ1s1 3aK/IF0UeHHMs U UCII0/THEeHUS JOTOBOPOB
Kareropuu KoHTpareHTsl, IapTHEPhI, CTOPOHBI J0r0BOPa
CyOBEKTOB
Crioco6el ABTOMaTHM3MpoBaHHas 06paboTka 1 6e3 cpefCTB aBTOMAaTH3alliK, B TOM MCIIE:
06paboTku
e TIOJIyueHWe ITIePCOHANBHBIX JAHHBIX B YCTHOM M TMHCbMEHHOH ¢opme
HeT0CPEe/[CTBEHHO 0T CyOBeKTOB MepCOHATBHBIX JaHHBIX;
e BHECeHHs IIepCOHAIBHBIX [JAHHBIX B JKYDHAIbl, DEecTpel H
MHGbOPMAIMOHHEIE CUCTEMBI U JOKyMeHThI [1IKOIEI
Cpoku B TeueHue CpoKa, HEOOXOJUMOr0 /IS MCITO/IHEHHS 3aK/TF0UeHHOT0 J0r0BOopa
06paboTKu
Cpoku B TeueHMe CPOKa, YCTaHOBIIEHHOIO HOMEHK/IATYpPOU [ieJ1 B 3aBUCUMOCTH OT THIIA
XpaHeHUs [OKYMEHTa, B KOTODOM COZIepPKaTCsl [epCOHaIbHbIE JaHHbIe
TTopszok B coOTBeTCTBUM C IIOpAAKOM YHHUTOXKEHHS M 00e3/TMUMBAHIS I1epCOHATBHBIX
VHUUTOXKeHWs! | AaHHBIX IIIKO/IBI B 3aBUCHMOCTH OT THIIA HOCUTE/IA ePCOHAIBHBIX JaHHbBIX
4. ITens o6paGoTku: obecredenre 6e30MacHOCTH
Kareropuu [TepcoHanbHBIE JAHHBIE
JIaHHBIX
[TepeueHb o (hamus, UMsl, OTYECTBO;
JTAaHHBIX e IIACTIOPTHBIE JaHHLIE;
e ajpec perucTpanyy u (Wim) GakTUIeCKOro IPOKUBAHHM;
e KOHTAKTHBIE JaHHBIE
Kareropuu ITocetutenu LIKOIBI
CyOBEKTOB
Crioco65l ABTOMaTH3MpoBaHHast 06paboTka u 6e3 cpe/iCTB aBTOMATH3al[MK, B TOM THCIIE:
06paboTku
o TIO/yUeHVe TePCOHATBHBIX JaHHBIX B YCTHOH M IMMCLMEHHOHM (opMe
HeroCpeCTBEHHO 0T CyObeKTOB MePCOHANBHBIX JaHHbIX;
o BHECEHHS IIePCOHAJBHBIX [JaHHBIX B JKypHadbl, PpeeCcTpel H
HH(OPMaLOHHBIE CUCTEMBI U JOKyMEHTHI [ITKOIBI
Cpoku B TeueHwe [IePHO/A HAXOXKEHHUsI [I0CeTUTeNIA Ha TeppuTopyy IIIKOTBI

obpaboTku




Cpoku B TeueHMe CPOKa, yCTAHOB/IEHHOTO HOMEHK/IATYPOH [ie/l B 3aBUCHMOCTH OT THIIA
XpaHeHUs JIOKyMeHTa, B KOTOPOM COZJEep)KaTcs IIepCOHA/MbHBIE [aHHBIE, B TOM 4HCIE
muHEMyM 30 [Hel B OTHOLIEHHH 3arvceil KaMmep BH/IeOHab/I0/eHus

T[TopsizoK B cooTBeTcTBMH C ITOpSIKOM YHHUTOXXEHHsS M 00e3/1MUMBAHMA IePCOHAILHBIX
VHUUTOKeHHs | JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT TUIIA HOCKUTEJI IIEPCOHAIBHBIX JaHHBIX

4. YcioBus 00paboTKuU NepCOHA/TBHBIX JaHHBIX

4.1, IlIkona ocyujecTsseT cHop, 3aMuch, CUCTeMaTH3allkio, HaKOIUIeHWe, XpaHeHHe, YTOYHeHHe
(o6HOBNEHMe, W3MEHEHWE), H3BJeUeHMe, WCIIOAb30BaHMe, Iepefady  (PacrpoCTpaHeHWe,
TpefocTaB/ieHre, fAOCTyI), obesnmuuuBaHue, O/0KMpOBaHWe, yAaleHHe M YHHUTOXKEHHE
TIePCOHATBHBIX [JAaHHBIX B COOTBETCTBHMM C 33KOHOJATEIbCTBOM O IIEPCOHANBHBIX JAHHBIX U
JIOKa/IbHBIMH HOPMaTUBHBIMU akTamMu 11IKOJIBL

4.2. Bce mepcoHanbHBIe fAaHHble I[IKo/a MOIydaeT OT CyObeKTa MEePCOHAIBHBIX [AHHBIX, @ B
C/lydasx, Korja CyOBeKT NepPCOHAMBHBIX JAHHBIX HeCOBEPIIEHHOJETHHH, — OT ero pozpuTeseit
(3aKOHHBIX IPeJICTaBUTeNIeH).

4.3. Tlonyuenrie o 06paboTKy MepcOHaIbHBIX NAHHBIX, Pa3pellleHHbIX CyOBeKTOM IepCOHAIBHBIX
[aHHBIX U1 pacrpocTpaHeHws, 11IKoma OCYIECTBIISET C COO/MIOJEHHeM 3alpeToB U YCJIOBUH,
TIpeyCMOTPEHHBIX 3aKOHOM.

4.4. Illkona obpabarriBaeT NepCOHAILHEBIE JAHHBIE!

e 0e3 KCII0b30BaHUs CPE/ICTB aBTOMAaTH3aLINY;

e C WCIO/Mb30BaHMEM CpEICTB aBTOMATU3Al[MK B IIpOrpaMMax M MH(OPMAI[MOHHBIX
cuctemax: «1C: 3apruiaTa ¥ Kazpbl», «KOHTYD. DKCTepH», «ONeKTPOHHBIA XKYPHAI M
IHeBHUK», AO «PacuetHsle perenns», [YUC CO «ELII», ®T'UIC «Mos 1mKona», PB[,
P5I10, ®UC ©PZI0, TAOY OITIO CO «APO».

XpaHeHue [1epCOHAIBHEIX JaHHBIX!

4.5.1. I1Iko/sa XpaHWT IIepCOHA/ILHEIE TaHHbBIE B TeueHHe CPOKa, Heo0X0aUMOro s JOCTHDKEHUS
1etelt ux 06pabOTKH, a JOKYMEHTBI, COJEp)Kallie [1epCOHa/IbHble JaHHbIe, — B TEUEHME CPOKa
XpaHEHHs [JOKYyMEHTOB, MPELYCMOTPEHHOIO HOMEHK/IATypOH [iell, C y4eTOM apXMBHBIX CPOKOB
XpaHeHus.

4.5.2. TlepcoHalbHBIE faHHBIE, 3a(QUKCHPOBAHHbIE Ha OYM@KHBIX HOCHTENAX, XPaHATCS B
3anmuMpaeMblx mkadax u60 B 3aIMPaeMbIX IIOMELeHHAX, JOCTYTI K KOTOPBLIM OrpaHH e .

4.5.3. TlepcoHanbHBIE [aHHBIE, oOpabaTeiBaeMble C HCIIOIB30BaHHEM CDPE[CTB aBTOMATH3AINH,
XDaHATCSA B TAaKOM IOPSAKe ¥ Ha YCIOBUAX, UTOObI HCK/IFOUHTD HeIpaBOMEpHBIH WK C/IydalHBIH
IOCTYII K HUM, YHMYTOXKEHHe, H3MeHeHWe, OJIOKMPOBaHWe, KOMHMDOBAHWE, MPEJOCTaB/IeHHUE,
pacIipoCTpaHeHue I1epCOHAIBHBIX [IAHHBIX, d TAKKe MHbIE HelIPaBOMEpHbIE JIeHCTBUSA B OTHOLIEHHH
[IePCOHAIbHBIX JJaHHBIX.

4.6. Jlvija, OTBeTCTBeHHbIe 3a 00paOTKy NepCOHAMbHBIX AaHHBIX B IIIKOe, TNpPEeKparfaroT HX
o6pabarsIBaTh B CIeAYIOLIMX CIyYasx:

e JOCTUIHYTHI et 06paboTKH IIepCOHANTBHBIX JaHHbIX;

e CTEK CPOK flelicTBus cornacus Ha 06pabOoTKy [1epCOHAIBHBIX JaHHbIX;

e 0TO3BAHO COIJIacKe Ha 06paboTKy NepCOHA/IBHBIX JaHHbIX;

e 06paboTKa IIepCOHAIBHBIX JAHHBIX HEIIPaBOMepHa.

4.7. Ilepenayua repCOHAMBHBIX IaHHBIX!
4.7.1. I1Ikosia obecrieynBaeT KOHGUEHI[MaIbHOCTh ITePCOHATBHBIX JaHHbBIX.
4.7.2. I1Tkona riepeiaeT repCOHaAbHBIE JAHHbIE TDETBUM JIALAM B CJIEAYIOLNX CIydasX.

o CyOBeKT repcoHaNBHBIX JAHHBIX [Ja/l COIJIacHe Ha Mepe/iauy CBOMX JaHHBIX;

e TIepefaTh [JaHHbIE He0OXOAWMO B COOTBETCTBHH C TpeboBaHUAMHM 3aKOHO/aTeNbCTBA B
paMKax yCTaHOB/IEHHOH IIPOLieyPhI.

4.7.3. I1Tko/a He OCYIL|eCTB/IeT TPAHCTPAHUUHYIO Iepefiauy [1epCOHaIbHBIX JaHHBIX.




5. AKTyaJ'II/BaI.ll/IH, HCIIpaB/IeHue, y/id/IeHHe H YHHUYTOKeHHE MePCOHA/IbHBIX JAHHBIX, 0TBETHI
Ha 3amnpocChlI Cyﬁ'bEKTOB IepCoOHA/IbHBIX JAaHHBIX

5.1. B cioyuae TIpeoCTaBlIeHWs CyObeKTOM IIEPCOHAIBHBIX —[JaHHbIX, €ro 3aKOHHBIM
rpescTaBuTeieM GakTOB O HETO/HBIX, YCTAPEBIINX, HeJOCTOBEPHBIX WM He3aKOHHO MO/TyIeHHBX
TepCOHANBHEIX JaHHBX [IIKO/Ia AKTyalH3UpyeT, HCTpaBisieT, ONIOKUPYeT, Y/AaideT WM
VHIUTOXKaeT X ¥ YBEOMILIET O CBOMX JIeHCTBUAX CyObEKTa [IePCOHANBHBIX /IAHHBIX.

5.2. IIpu JOCTWKeHWH Ljesied 06pabOTKH MepCOHANBHBIX [AHHBIX, @ TakKXe B C/lydae OT3bIBA
Cy6BeKTOM MepCOHABHEIX JaHHBIX COT/Tacus Ha 00paboTKy 1epCOHAMBHBIX TaHHBIX [1epCOHA/BHEIE
JaHHBIE TIOAJIEKAT YHHUUTOXKEHHIO, eCId WHOe He IIPefyCMOTPEHO [0r0BOPOM, CTODOHOH,
no/yyareneM (BEIrOf[ONpHoGpeTaTeem) 110 KOTOPOMY SB/IETCs CYOBEKT [ePCOHATbHBIX JAHHBIX.
5.3. YHHUTOXeHHe JOKYMEHTOB (HOCHTesIelt), CoZiepiKallliX MepCOoHaIbHbIe JaHHbIe, TPOU3BO/UTCA
B COOTBETCTBHH C [IOpSAJKOM YHUUTOXKeHHs U 00e3/HuMBaHMsA MepCOHANbHBIX JAHHBIX IIIKOMEL B
3aBMCUMOCTH OT THIIA HOCHTe/s MEepPCOHATBHBIX [aHHBIX, B TOM YHC/IE IIyTeM H3MeIbYeHH:
IIpefiepe, CTUPAHUS WK (OPMaTHPOBAHHsI 3JIEKTPOHHOTO HOCHUTE/IA. :

5.7. TTo 3ampocy CyObeKTa MepCOHATBHBIX AAHHBIX WM ero 3aKoHHOro mpezcrasurend Illkoma
coobuaer emy wH(poOpMaIuI0 06 06pabOTKe MepCOHaNbHBIX [aHHBIX CyOBeKTa B CPOKM H B
TOpsAZKe, YCTAaHOBIEHHOM 3aKOHOM.



