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IMOJIOXKEHUE
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1. O6mme mo10XKeHusi

1.1. Hacrosee ITonoxeHue paspaboraHo B coOoTBeTCTBHM €O cT.24 KoHctuTyimu PP or 12.12.93 .
(c u3MeHeHUAMH M JonojHeHUsMH), ['paxaaHckum kogekcom PP or 26.01.96.r. Ne 14 — @3 (c
W3MEHEeHUSIMHU M J1010/IHeHusMK ), HamoroBeim Kojekcom P® (uactb nepsas) ot 31.07.98 r. Ne 146 —
@3 (c u3MeHeHUAMH U Jor1o/HeHussMK), TpyoBbiM Kogekcom oT 30.06.2006 r. Ne 90 — d3, 3akoHOoM
P® «O6 UHAWBUAYA/ILHOM YUeTe».

1.2. HacTosijee ro/ioykeHue pacripocTpaHseTcst Ha Bcex paboTHUKOB MyHMLMITA/ILHOTO aBTOHOMHOTO
061e06pa3oBaTe/IbHOrO  yupeXxaeHuss MyHuiunaisHoro obpasosanus ropoz Mpbur «Cpeasss
obujeobpasoBatenbHas mkoia Ne 8» (mamee — OO), KOTOpble JO/DKHBI ObITh 03HaKOMJIEHBI C
[Tono)xeHreM 110/ paciucKy.

1.3. INepcoHasbHble AaHHble paboTHrka OO — uHbopMalHs, HeobxoauMas paboToAaTeNto B CBA3M C
YCTaHOB/IEHWEM TPY/OBBIX OTHOLIEHMH M Kacarollascs KOHKPeTHOro paboTHuka. OHW BKJIIOYAKOT:
orio3HaBaTe/bHble JaHHble (PUO, gata U MecTo pOXKAeHHs, TpyjoBas Owuorpadms, ¢axTbl
fuorpadum); AUUYHBIE XapPAKTEPHCTHKH paboTHHKa (TpaX[aHCTBO, Ha/M4yMe HayuyHbIX TPY/OB,
u300peTeHuH U T.1.); CBEIeHHUS 0 CeMeHHOM I10/10)KeHHH, COCTaBe CeMbH; (PUHAHCOBOM I10/10XKeHHH. K
Npe0CTaB/IsleMbIM TePCOHAIbHBIM JJaHHbIM PabOTHMKA OTHOCHTCA: MH(OPMaLMsl, COJeprKalliasics B
TPY/IOBOM KHIDKKe, CTPaxOBOM CBH/eTe/IbCTBe TOCYapCTBEHHOr0 [EeHCMOHHOIO CTPAaXOBaHMS;
unpopmaiuss 06 obpazoBaHMM, KBa/u(UKaLMM; MHQOPMALMsA MEAMLMHCKOIO  XapakTepa,
uH(OpMalus B JOKyMEHTaX BOMHCKOrO yueTa U B IPYTHUX, KOTOPbIe COAEpXKaT JjaHHble, He0OX0AuMble
paboTozaTes0 B CBA3U C TPY/J0BbIMA OTHOLLICHHSAMM.

1.4. O6paboTka TepCcoHaIbHBIX JaHHbIX pabOTHHKAa oOCylLecTBisieTcs B Leasx obecrieueHus
co0/Tro/IeHust 3aKOHOB W JPYTUX HOPMAaTHBHO — [IPaBOBbIX aKTOB.

1.5. Ilpu onpezesnenud obbeMa U cogepykaHusi 00pabaTbiBaeMbIX MePCOHA/bHBIX JaHHbIX pabOTHHKA
paboTo/iatesis pyKOBOACTBYeTCS (pejjepasbHbIMU 3aKOHAMH.

1.6. Paborogare/b BrIpase IMPOBEPSATH MePCOHA/bHbIE /JaHHble PADOTHHKOB C Lie/Ibi0 (POPMHUPOBAHHS
Ka/IpOBOTO pe3epsa.

1.7. Tlpu npueme Ha paboTy, 3aK/IHOUEHHM TPYJOBOTO JOrOBOPA, 3arOJIHEHWH aHKeTHBIX JaHHbIX
paboTo/iaTe/ib He UMEeT TpaBa Io/y4aTh U 06061maTe HHPOPMALIMIO O Pe/TMTHO3HBIX, MOTMTHYECKHUX
W Jpyrux ybexaeHusx paboTHHKa.

1.8. Bce nepcoHasbHbIe gaHHbIe paboToAaTe b MoJiydaeT TOJILKO OT caMoro paboTHuKa.
1.9. PaDoTHMK laeT MMCbMEHHOe corsiacue Ha 00paboTKy repcoHan it ( pi
rocryn/ieHud Ha pabory B OO.

1.10. TTepcoHanbHbIe JaHHbIe PaDOTHUKA MOXKHO TOJYYUThL Y TPeTbeH CTOPOHBI B TOM C/Iyuae, eciu
paboTHHK yBegoMIIsIeTCsi 06 9TOM B TeueHue 5 JHeH U OT Hero IoJjiyyeHo MHMCbMeHHOoe CorJiacHe.



YBegom/enue paborogaresis ¥ MUCbMeHHOe corsiacue paboTHuka OO odopmisieTcs JOKYMEHTOM.
PaGoTHUK /I0/DKEH pacIucaThCs, UTO OH JlaeT Corjacye Ha roJiydeHre ero repCoHa/bHbIX JaHHBIX Y
TPeTbUX JIULL.

1.11. Paboroaarens nonyuaer ¥ obpabaTbiBaeT JaHHbIE O YAaCTHOM XXM3HU pabOTHHKA TOJILKO C ero
MHUCbMEHHOI0 COr/IacHsl.

1.12. Paborogatens coobljaer pabOTHMKY L€/, IPEATIONIOKUTe/IbHbIe HMCTOYHMKH, CrOCOObI
[10/1yYeHHsl MepCOHA/IbHBIX JJaHHBIX, UX XapaKTep M M0C/Ie/ICTBUs 0TKa3a paboTHHKaA JaTh M1CbMeHHoe
corjiacue Ha UX IoJlyuyeHue.

1.13. Tlpu NpUHATMM pelleHW paborojare/ib He WMEET [paBa OCHOBLIBATLCA Ha IMEPCOHAIbHBIX
[aHHBIX, TMOMYUEHHBIX WCK/IIOUWTE/ILHO B pe3y/bTaTe MX aBTOMAaTH3WUPOBaHHOW 00paboTKM WM
MOJNyYeHUs: [0 37€KTPOHHOM rmoute. IlepejaHHble [aHHble JIO/DKHBI  MPOBEPATbCA 110
MpeJloCTaB/IeHHbIM JOKYMEHTaM, M3 KOTOPbIX OHM ObUIM IepeHeceHbl B aBTOMATH3HPOBAHHYIO
CUCTeMy.

1.14. TTonyuyath repcoHasbHble JaHHble paOOTHMKOB Ha OCHOBAHHWH 3aKOHA MOTYT: HaJIOrOBbIe OpraHbl,
[TeHcuonsslii donHa PP, doHy couuanbHoro crpaxoBaHus Pd, deaepaibHas WHCIEKLWA TPyAa.
Vcrionb3oBaHue IMePCOHAMbHBIX JIaHHBIX JIOMYCTUMO TOJILKO B COOTBETCTBHM C  LIeJISMH,
orpe/ie/IMBLIMMM MX To/lydeHue. [lepejjaua nepcoHa/JbHBIX JaHHbIX PabOTHHKA BO3MOXHA TOJIbKO C
ero CorJiacusl.

1.15. Paborojarens WMeeT TMpaBo COOMpaTh TePCOHA/IbHYI0 HMH(OPMALMIO, CO/ePKal[ylCs B
JIOKYMEHTax, Mpe/{0CTaB/IeHHbIX PabOTHUKOM MpH IpHeMe Ha paboTy.

1.16. PaboTogarens NPOM3BOMT pacyeT U BbIIJIATy HAJOroB 3a pabOTHUKA MyTeM yjep)KaHHus UX U3
3apaboTHOM [1aThl, MMeeT TMpaBa cobupath mnpeaycMotpeHHeie HK P®  cBeaeHus o
HasIororuiaTe/IbIIHKe.

1.17. anuoe ITosoxeHHe MpeJOTBpalljaeT HEeCAHKLMOHUPOBAHHBIM JOCTYN K MH(pOpMaLuH, ee
MPOTHBOIPABHOE KOINWPOBaHWE, WCKaKeHWe, NpeJHaMeDeHHOe PACIpOCTPaHeHHe HeJ0CTOBEPHOH
HUH(OpPMALMH, UCTO/Ib30BaHUe MHAOPMALIMU B IIPECTYTHBIX U KOPbICTHBIX LIe/IsX.

1.18. TekcT HacTosuiero [TonoykeHus pa3meriaercs Ha opuLanbHoM caite OO B cetu MHTEpHeT.

2. ITops10K XpaHeHHUsl, HCTI0/Ib30BAHKA M MepeJjaul NepCoOHA/IbHBIX JaHHbBIX

XpaHeHHe MepCOHATbHBIX JAHHbIX JI0/DKHO UCK/II0UaTh UX YTPATy WM HeNpaBU/IbHOE UCII0/Ib30BaHUe.
2.1. XpaHeHue, Bbijlaua TPY/JOBBIX KHIKEK (yO/IMKaTOB TPY/JOBBIX KHWXKEK), XPaHEHHE JIMYHBIX /1e]1 U
MHBIX JIOKYMEHTOB, OTPa’KalOI{MX [epCoOHa/bHbIe JaHHble paDOTHHKA, BO3/IAratoTCst Ha PyKOBOAMUTEJIS,
JIOKyMeHTOBeJja U r1aBHoro byxrasrepa.

2.2. TlepcoHa/ibHble [aHHble PabOTHUKOB BMecCTe C HEOOXOAUMBIMHU JOKYMEHTAMH OCTarOTCA Y
paboTogaTesii WIM /Mlja, OTBETCTBEHHOro 3a OQoOpM/IeHWe IpdeMa W XpaHeHHe /MYHBIX Jesl
COTPYHUKOB. [TOpsZI0K XpaHeHHsl TPYAOBbIX KHIKEK yCTaHOB/IeH HHCTPYKLHEH.

2.3. Paborogarens obecrieuMBaeT XpaHeHHWe [EPBUYHBIX JOKYMEHTOB, CBsi3aHHbIX C paboToH
JIOKYMEHTAL[MH TI0 YYeTy TPY/a, KaJpoB u orviathl TpyAa B OO. B OyxrasTepuu XpaHATCs JOKYMEHThI
T10 y4YeTy MCII0/Ib30BaHUs pabouero BpeMeHH M pacueTaMm C [epCcoHasioM I10 oruiaTe Tpy/a.

2.4. Tlpu niepejiaue MepcoHa/IbHbIX JaHHbIX paboTHHKa paboTo/aTe/b Jo/DKeH cobmoaTh cieaytole
TpeboBaHuUs:

2.4.1. He coobujath nepcoHaabHble JaHHble TpeThed CTOpoHe 6e3 MUCbMEeHHOro corjacus paboTHHKa,
3a MCK/IIOUeHHEM CJ/IyuaeB, KOrja 3T0 HeoOXOAMMO B LesifiX IpeJyIpeXXJAeH|sl Yrpo3bl KU3HU U
3/10pOBbIO pabOTHHKA, @ TAKXKe B CJIy4asiX, yCTaHOBJIEHHBIX (e/lepaibHbIM 3aKOHOM.

2.4.2. He coobujath rnepcoHa/bHble JlaHHbIe B KOMMEDUECKHX Lie/fiX 6e3 MUCbMEeHHOro COrJiacHs
paboTHHKa.

2.4.3. TlpepynpeauTsb /MLl, MOy4YaloLUX NepPCOHa/bHBIE JaHHble pabOTHMKA, O TOM, YTO OHH MOLYT
ObITh MCII0/Ib30BaHbl JIMILIb B LieJisAX, [JI KOTOPbIX OHW CO0OIeHbl, U TpeOOBaTb OT 3TUX JIMI|
MOATBEPXK/EHHUs, UTO MpaBuio cob/togeHo. JIuia, nonyyarolljde repcoHa/lbHble JaHHble pabOTHHKa,
06s3aHbI COOMIOAATD PEXXUM CEKPETHOCTH (KOH(HAeHLIHa/IbHOCTH). [1o/10KeHHe He pacrpoCcTpaHaeTcs
Ha 0oOMeH IepCcoHa/bHbIMU JJaHHBIMH DAbOTHUKOB B TOPsi/IKe, YCTaHOB/JIEHHOM (e/jepalbHBIMU
3aKOHaMH.



2.4.4. PaspemaTb JIOCTYyIl K [€PCOHA/LHBIM /JaHHBIM DPabOTHMKOB TOJIbKO  CIIELIHa/IbHO
YII0/IHOMOYEHHbIM jiiLiaM. [Ipy 3TOM yKasaHHbIe JIMlia /{O/DKHBI HMeTk MpaBo I10/1y4aTh TO/BKO Te
[epCOHa/IbHbIE JJaHHbIe, KOTOPbIe HEOOXOAMMBI //Ts1 BBINOTHEHHA KOHKPETHBIX (yHKLHH.

2.4.5. He sanpammBaTh WH(GOPMALMIO O COCTOSIHUM 370pPOBbsi pabOTHHKA, 3a HCK/IOUEHHEM TeX
CBe/IeHHH, KOTOPbIE OTHOCATCS K BO3MO)XHOCTH BBINO/IHEHUS! UM TPYJ0BOH QYHKI[HH.

2.4.6. TlepejjaBaTh MepCOHa/IbHbIE JaHHbIe MPeCTaBUTe/sM pPabOTHUKOB B MOPsi/IKe, YCTAHOB/IEHHOM
TK P®, u orpaHWYMBaTh 3Ty HHPOPMALMIO TOJBKO TeMH [ePCOHA/IbHbIMH JaHHbIMH, KOTOpbIE
HeoOXO0/JUMBI /7151 BBINO/IHEHKST YKa3aHHBIMH NPeCTaBUTe/AMH X (QYHKLMH.

2.5. Tepeaaua nepcoHaIbHBIX AaHHbIX paboTHHKa B npejenax OO.

2.5.1. PaboTtogare/b MpejoCTaB/seT UHGOPMALIMIO U HHble CBefleHHs, HeobXoAuMble [Jisi TIPOBEPKH
MPaBU/ILHOCTY HCUMC/ICHWs W YIUIAThl HAI0roB, 00A3aTebHbIX [UIaTeXeH B rOCYJAApPCTBEHHYIO
OIO/UKEeTHYIO CHUCTEMY; JOKYMEHTbI O IUIaTeXeCroCOOHOCTH; CBeAeHHsl O YMCIEeHHOCTH, COCTaBe
paboTaroix, 3apaboTHOM I1aTe U yC/IOBHSX TPY/a, Ha/IMUKMK CBOOOAHBIX PabOUKX MECT; JOKYMEHThI
06 yrjiate HasoroB Mo TpeOOBaHMIO OPraHoB YIpPaB/I€HHMs, IPABOOXPAHUTE/bHBIX OPraHoB,
HOPU/IHUeCKHX JIML], UMEIOLIMX Ha 3TO IpaBa.

2.5.2. Tlpegocrap/isieMasi MHGOPMaLsi J0/DKHA ObITh YCTHOM M [TMCbMEHHOHM, BO BTOPOM Cllyvae -
3aBepeHa MevaThbio U MOAMUCAMU ONpe/ie/IeHHbIX JINLL.

3. Obs13anHOCTH paboTo/jaTe/isi 10 XPAHEHHIO M 3aLIIMTE MEPCOHAIBHBIX AAHHBIX paboTHHKA

3.1. Paborosarens obecrieuMBaeT 3allUTy MEpPCOHA/ILHBIX JaHHBIX PabOTHMKa OT HerpaBOMEepPHOro
MCIO/IB30BaHUsl MJIM YTPaThl 3@ CYET COOCTBEHHBIX CPE/ICTB B MOPsA/Ke, YCTaHOB/IEHHOM (e/jepa/ibHbIM
3aKOHOM.

3.2. PabGorogare/b 3HaKOMUT pabOTHHKA MO/ PAcIMCKy CO BCeMH BHYTPEHHMMH JOKyMEHTaMH,
KacaroLMMUCS Tops/iKa 06paboTKH, repejaun MepCoHaIbHBIX JaHHBIX, C IPaBaMU U 00513aHHOCTAMH B
9TOM 00/1aCTH.

3.3. Paborojatens obecrieudBaeT JOCTYIl K [1€PCOHA/JIbHbIM JlaHHbIM pabOTHHKa TOJIbKO
YIO/IHOMOYEHHBIM JIMLIaM.

3.4. CBo6O/1HBIH AOCTYIT K MH(pOPMAL[|K 0 pabOTHUKAX, XPaHALLEHCs B KOMITbIOTepax, 3arpelijeH J/1s
pabotaukos OO, 3a HCK/IIOUeHHeM PYKOBO/JMTe/Is, I/IaBHOro Dyxrasitepa v IOKyMeHTOBe/a.

3.5. PykosoguTens 3akperuisier B npukase no OO pacripejesieHue 00s3aHHOCTeH T10 obpaboTke
MepCcoHaNbHbIX JaHHbIX. JJOKyMEeHTOBe/I MMeeT MpaBO [0CTyMa KO BCeM I1epCOHA/IbHbIM JIaHHbIM;
rNaBHbIHA OyXraaTep — K CBEIHHUSM O C/Ty’KeGHOM [0JI0KeHHH, 0 3aHUMaeMOH JI0/DKHOCTHOM Harpyske,
COCTaBe CeMbH, K CBe/IeHHSM, UMEIOII[MM OTHOLIEeHHe K 3apaboTHOH rniaTe, HAYMC/IEHUIO HAJIOTOB U
UHBIX 00f3aTe/IbHBbIX IUIaTe)KeH. 3aMecTuTe/lb JUPEKTOpa HMMeeT IpaBO AOCTylNa K CBeJeHHsAM O
KBanu(UKaL1K, OTIbITEe PabOThI, HATMUHIO METOAMYECKHX Pa3paboToK.

3.6. 3anpeinjaercs 06paboTka HHGOPMALIMK B IPUCYTCTBMH UHBIX JIML{, KPOME UMEIOLL{MX [1PaBO J0CTyna
K TepCOHa/lbHbIM JaHHBIM paboTHHKA. PyKOBOAMTe/lb XPaHMT [OKYMEHTbI (TPYJOBble KHWXKH B
ceiide); pekomeH yeTcst Tpu 06paboTKe JJaHHbIX C [OMOLLBI0 KOMITbIOTePa 3aKphIBaTh NapoJieM Qaibl,
HMEIOIIHe MepCOHa/IbHbIe JaHHbIe.

4. IlpaBa paGoTHMKOB Ha 3alIMTY NEPCOHA/ILHBIX JAHHBIX

Cornacto ct. 89 TK P® paboTHUKM HMEIOT I1PaBO Ha:

4.1. TTonHyo UHGOPMALIUIO O CBOMX MEPCOHA/ILHBIX JAHHBIX U UX 00paboTke.

4.2. Umeth cBOOOAHBIN DecruiaTHbIA AOCTYII K CBOMM I1€PCOHA/IbHBIM JIaHHBIM, BK/IHOUYas MpaBoO Ha
roJsiyueHye Koruii ii000i 3amucy, coflepyKalljed MnepCoHa/ibHble [JdaHHbIe, 3a HCK/IIOUeHHeM CllyJaes,
MpeyCMOTPeHHbIX (he/ieparbHBIM 3aKOHOM.

4.3. OnpejenuTb NpeAcTaBuTe/1eH /i 3allMThl CBOMX MePCOHa/IbHBIX AaHHBIX.

4.4. Tpe6GoBaTh MCK/IFOUEHHSI UJIK MCTIPAB/IeHHs] HeBePHBIX MePCOHA/IbHbIX [aHHbIX, a TaKXKe J|aHHbIX,
obpaboranHbix ¢ HapyueHdem monoxennii TK P®. Tlpu oTkase paboTojatesisi WCKIOUMTL HIA
MCIIPaBUTh TIePCOHA/IbHbIE [aHHble PabOTHUK MOXKeT 3afBMTb B IMMCbMEHHOH (opMe O CBOeM
HeCcorJJaCMM C COOTBETCTBYIOI[MM oOocHOBaHueM. IlepcoHasibHble JaHHbIE OLEHOYHOrO XapakTepa
pabOTHUK UMEET MPaBo JAOMO/IHHTE 3asAB/IeHMEM, BbIPAKAIOLLMM ero TOUKY 3peHHs.



4.5. TpeboBarh M3BelleHHs: pabOTOATEIEM BCEX JIHL, KOTOPLIM paHHee 6buiM COOOIeHbI HeBepHbIe
WJTH HeTOJ/IHbIe [IePCOHA/IbHbIE JiaHHbIe, 060 BCeX MPOU3BeJieHHbIX B HUX HCK/TFOUEHHSIX, HCTIPaB/IeHHsX
WU [J0NO/THEeHHSIX.

4.6. Ob6xanoBath B Cye JobOble HerpaBomepHble JecTBus WM OeszedcTBusi pabortojaresis MpH
obpaboTKe U 3alUTe MepCOHAILHBIX JaHHbIX pabOTHHKA.

5. OTBeTCTBeHHOCTHL padoTojare/s

5.1. Jluija, BUHOBHble B HApYLIEHWH HODM, PEry/MpYIOIMX ToaydeHHe, 00pabOTKy W 3alliuTy
MEepCOHAMbHBIX JIaHHBIX PabOTHMKA, HECYT JUCLIMIUVIMHADHYIO, aJIMUHMCTPAaTUBHYIO, FPaXJaHCKO —
TPaBOBYIO W/IM YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (he/iepabHbIMU 3aKOHAMH.

5.2. K paboTHHKY, OTBETCTBEHHOMY 3a XpaHeHHe [1epCoHa/IbHOW MH(OpMaruK, paboTojaresib BripaBe
MPUMEHHUTL OfHO W3 JMCLIMIUIAHADOBAHHBIX B3bICKaHMM, MpeaycMoTperHbix cr. 192 TK P®:
3amMeuaHue, BbI'OBOP, yBOJbHeHHe. K JUCLMIUIMHAPHOH OTBETCTBEHHOCTH IPUBJIEKAIOTCS TOJILKO Te
paBOTHMKM, KOTOpPBIE TI0 YCIOBHSIM CBOMX TPYZOBBIX JOrOBOPOB 00s13aHb! COO/0/1aTh NpaBH/Ia paboTh
C MepCOHaJIbHBIMH JIaHHBIMH.

5.3. PaboTozaresb BpaBe 10 CBOeH WHULHATHBE PAaCTOPTHYTh TPY/AOBO# J0roBop ¢ pabOTHUKOM NpH
pasr/ialleH|Uy OXpaHsieMOH 3aKOHOM TalHbl, CTaBlleH M3BeCTHOW PabOTHHUKY B CBsI3H C WCTIOJIHEHHEM
MM TPY/IOBBIX 00513aHHOCTEH.



